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VINCI Park is an Equal Opportunities Employer and Values Diversity

EMPLOYMENT APPLICATION FORM

Confidential when complete

	Position applied for (title):
	

	Location:
	

	Where did you hear about this vacancy: (i.e. name of paper)
	

	Please return this form to:
	


PERSONAL INFORMATION

	Surname:

Mr/Miss/Mrs/Ms/Other 

*please delete as applicable
	

	First Name(s):
	

	Address:
	Postcode:

	Telephone Number (home):

                              (mobile):
	

	Telephone Number (work):

(If we may contact you there)                                  
	

	Email Address:
	

	National Insurance Number:
	

	How soon would you be available to start if offered this position?
	

	Have you been employed by the Company previously?


	YES / NO    *please delete as applicable
If Yes, please give details (date, position, contract)


	Are there any restrictions on your continued residence or employment in the UK?
	YES / NO    *please delete as applicable
If Yes, please give details:


PRESENT OR MOST RECENT EMPLOYMENT

	Name of Employer:
	

	Address of Employer:
	Postcode:

	Position held:             
	

	Reporting to:
	

	Salary, Bonus, any other additional bonuses:
	

	Dates of employment:
	 from                                               to

	Notice Required:
	

	Brief description of duties:
	

	Main achievements:


	

	Reason for leaving:
	


PREVIOUS EMPLOYMENT (1)

	Previous Employer:
	

	Address of Employer:
	Postcode:

	Position held:
	

	Reporting to:
	

	Dates of Employment:
	 from                                               to

	Brief description of duties:
	

	Main achievements:


	

	Reason for leaving:
	


PREVIOUS EMPLOYMENT (2)

	Previous Employer:
	

	Address of Employer:
	Postcode:

	Position held:
	

	Reporting to:
	

	Dates of Employment:
	 from                                               to

	Brief description of duties:
	

	Main achievements:


	

	Reason for leaving:
	


USE ADDITIONAL PAGES IF NEEDED

EDUCATION & TRAINING

	Secondary School:
	

	Examinations taken & Grades:
	

	College or Institute:
	

	Examinations taken & Grades acquired:
	

	Other qualifications, membership of professional bodies:


	


DRIVING LICENCE

	Do you possess a clean driving licence?

Do you have any endorsements?
	YES / NO  Automatic / Manual  *please delete as applicable
YES / NO

	If yes, please state the nature of the endorsements:


	

	Do you possess a HGV licence?
	YES / NO    *please delete as applicable

	Do you own your own vehicle?
	YES / NO    *please delete as applicable


ADDITIONAL INFORMATION

	Please give full details of any other experience or achievements you consider to be relevant to this application, e.g. vocational work or qualifications:

 

	Do you have any relatives that work for the VINCI Park UK Group?         YES / NO    *please delete as applicable
If yes, please state their names and relationship to you.




LANGUAGES

	Please indicate your fluency in English on a 1 – 5 scale.  Also indicate other languages and your fluency on a 1 – 5 scale.  (As a guide, 5 would be the highest i.e. first language)

	English:

Other language(s):


DATA PROTECTION ACT 1998

Information provided by you on this application for may be copied for the use during the recruitment procedure. Once the recruitment procedure is completed, the data will be stored for at least six months and then destroyed. If you are the successful candidate, this form will be used as part of your personnel record and securely stored.

CONFIRMATORY STATEMENT

I confirm that the information provided by me on this application form is correct and gives a fair representation of my qualifications and work experience. I consent to the use of this information during the recruitment process. I understand that should I provide false information or deliberate omission, disciplinary action may be taken up to and including dismissal.  I expressly consent to any sensitive or personal data, disclosed as part of my application, as defined in the Data Protection Act 1998, being processed in accordance with the principles laid down in the Data Protection Act 1998. In signing this application I give VINCI Park UK permission to share my personal data with South Thames College, various other colleges where South Thames do not operate in relation to NVQs and  Credence Background Screening, an independent agency acting on behalf of VINCI Park, for security vetting and references.
Signature: 
………………………………… 
Print Name: 
…………………………………………

Date: 

…………………………………

REFERENCES

As part of your probationary period it is a requirement that the Company receives satisfactory references.  Please supply the name and details of two referees from your last two employers that we may contact for a work related reference:

Name of referee (1):


___________________________________

Position in Company:


___________________________________

Company:




___________________________________

Dates of employment: 


From _____________ to _______________
Address:




___________________________________







__________________ Post Code: ________

Email Address:



___________________________________

Phone & Fax Number:


___________________________________

My position in company:


___________________________________

Name of referee (2):


___________________________________

Position in Company:


___________________________________

Company:




___________________________________

Dates of employment: 


From _____________ to _______________

Address:




___________________________________







__________________ Post Code: ________

Email Address:



___________________________________

Phone & Fax Number:


___________________________________

My position in company:


___________________________________

Employee Declaration:

I give permission for you to contact the referees written above and understand that the references received form part of my probationary period.

Signature: 
…………………………………………… 
Print Name: 
………………………………………

Date: 

……………………………………………

REHABILITATION OF OFFENDERS ACT 1974

The rehabilitation of Offenders Act 1974 states that you are not obliged to describe details of convictions, which are considered to be spent under the terms of the said Act.

Have you ever been convicted of any crime? (Please provide details if appropriate)

Because of the nature of the work for which you are applying, VINCI Park are required under contract with their client to carry out a police check on all prospective employee’s.  Any offer of employment will be therefore conditional upon the Applicant obtaining a police check (PNC report) from their local police station.  

VINCI Park will refund you for the cost of such check on production of the PNC report and a valid receipt.  We request that this information is sent under confidential cover to the Contract Manager at the contract you have applied for employment at. 

We undertake that all reasonable endeavours will be taken to ensure that this information is seen only by those who need to see it as part of the recruitment process.  All those involved in the recruitment process have received appropriate guidance in the relevant legislation relating to the employment of ex-offenders.

The information will be processed only as part of the vetting procedure for taking on new staff and will be kept for no longer than 12 months.  On production of the PNC report VINCI Park will only ask about “unspent” convictions as defined in The Rehabilitation of Offenders Act 1974.

Once you have obtained a police check we will invite you to a meeting to discuss any offences, or other matter, that might be relevant to the position.  Your confidentiality will be maintained throughout this process. 

Failure to reveal information that is directly relevant to the position sought could lead to withdrawal of an offer of employment.  Having a criminal record will not necessarily bar you from working with us.  This will depend on the nature of the position and circumstance and background of your offences.

Employee Declaration:

I give my consent to VINCI Park processing information about me from the Police National Computer.  I confirm that the information given by me is correct and understand that any offer of employment is conditional upon my obtaining a satisfactory Police Check.

Signature: 
…………………………………………… 
Print Name: 
………………………………………

Date: 

……………………………………………

ASYLUM & IMMIGRATION CONTROL FORM

 Employee Name: …………………………………
   Contract: …………………………..……………..

Under the Asylum and Immigration Act all new employees must provide proof that they are legally allowed to work in the UK. Failure to comply with the current legislation will render the Company liable for a fine of £10,000 per employee. 

If you are invited to attend interview, it is compulsory that you bring at least one and/or relevant supporting documentation to a work permit from the list below.









Tick Box
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A full birth certificate issued in the UK or in the Republic of Ireland with and official

Document giving the person’s permanent NI number and their name by a Government

Agency or previous employer (P45, P60, National Insurance Card or letter from Gov. Agency.)





An EU passport (copy the front cover and any pages giving personal

details, bearing a photograph of the holder of the passport or 

showing the signature of the bearer).

NB: Countries who joined the EU on 1st May 2004 must register 

with the Worker Registration scheme, within 30 days of 

commencing employment unless they are exempt (see Home 

Office Guide).

A non EU passport (as above plus the page showing the endorsements 

which confirms that the holder of the passport is currently permitted to 

work).

A letter from the Home Office granting the right to remain in the UK 

for a designated period with permission to take up employment.

You may also bring one of the items listed below to interview with you.


P45 (issued by previous employer which states the NINO of the person



named.




P60 (as above)


National Insurance No.Card (NINO)

I confirm that I have seen a valid document(s) and have attached a photocopy.

Managers Signature:  ……………………………………………… Date:  ……………….…….…….



Print Name: …………………………………..…….…….…….……. 

EQUAL OPPORTUNITY STATEMENT

The VINCI Park UK Group regards itself as an Equal Opportunity Employer and our policy is that job applicants and employees receive equal treatment regardless of race, colour, ethnicity, nationality, disability, age, gender, religion or belief, sexual identity and marital status, where any of these cannot be shown to be a requirement of the job concerned.  Recruitment, selection and promotion procedures will be monitored to ensure that individuals are selected, promoted and treated on the basis of the relevant merits and abilities.

To assist us in monitoring the operation of our equal opportunities policy and for no other reason, please answer the following questions (Tick where appropriate).  The questionnaire below will be kept separately and not used as part of the selection process.

Please complete the following:

GENDER:
FEMALE 
(
MALE

(
AGE: 

16 – 25YRS 
(
26 – 35 YRS
(
36 – 45YRS 
(
46 YRS and over 
(
DISABILITY:
Do you consider that you have a disability as defined in the Disability Discrimination Act 1995?



YES 

(
NO

(
If so, please give brief details of the disability and any adjustments which would need to be made to enable you to carry out the duties listed for this post (continue on a separate sheet if necessary).

Are there any special arrangements which need to be made should you be shortlisted for interview?

Ethnic Origin:  please ensure you read all categories and then tick the box that applies to you.

I am:

White:

British

(
Irish

(


Any other white background 

( 
Please state: ……………………………………….

Mixed race:
White and Black Caribbean

( 
White and Black African

(


White and Asian


( 
Any other mixed background

(








Please state: ……………………………………….
Asian or Asian British:



Indian

(
Pakistani
(
Bangladeshi
(


Any other Asian background

(
Please state: ……………………………………….
Black or Black British:



Caribbean
(
African

(


Any other Black background

(
Please state: ……………………………………….
Chinese or other ethnic origin:



Chinese

(
Any other 
(
Please state: ………………………….
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